AJIMUHUCTPALIUU TOPOJACKOT'O OKPYTA «I'OPO/I TECHOM»

IMOCTAHOBJIEHMHE

18.07.2016 Ne 998

r. Jlecnoi

06 ymeeporcoenuu aOMUHUCMPAMUBHOZ0 Pe2laAMeHma NPed0CmasieHus
MYHUYUnAaabHou yciayzu <HcKknrouenue Heunbvlx nOMeujeHuil U3 Yucia ciayHceoHbix»

B cootBerctBun ¢ ®enepanbupiM 3akoHOM oT 27.07.2010Ne 2103 «O6
OpraHW3alMKi TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIIUMAIBHBIX  YCIIyT»,
IIOCTAHOBJICHHEM TIJIaBbl aJMUHHCTPALIMM TOpOACKOro okpyra «lopox JlecHoi» ot
28.06.2011Ne 538 «€O06 ucrnonHeHUU MOJIOkKEeHUM DeaepanbHOro 3aKoHa OT 27 U0
2010 roma Ne 2103 «OO6 opraHuzaiuu MPeaOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCITyT»,

ITOCTAHOBJIAIO:

1. VTBepautTh agMUHUCTPATUBHBIN pErIaMEHT MPEJOCTABICHUS] MYHULIMITATLHON
ycayrH «VICKITFoueHUE KUITBIX TIOMEIICHUH U3 YhClia CITyKeOHBIX» (puiiaracTcs).

2. llocraHoBieHHME aJMHUHUCTpalMUd Topoackoro okpyra <«lopox JlecHoit»
or 23.10.2014 Ne 2101 <0 yTBepXIEHUH aJAMHHHUCTPATHUBHOIO perjiaMeHTa
MPEIOCTABICHUS! MyHUIIMITABHON yCIyTh «VICKITI0YeHHEe KUIIbIX TOMELICHUM U3 Yncia
CITy>k€OHBIX>» MPU3HATH YTPATUBIINM CUITTY.

3. IlocraHoBneHue aAMHHHUCTpAIMK ToOpojcKkoro okpyra «lopox JlecHoit»
or 12.05.2016Ne 680 <006 yTBep:KAE€HHWU MPOEKTa aJMUHHCTPATUBHOTO pEriiaMeHTa
NpEeIOCTaBICHUS MyHUIIMTIATBHON yeiayru «VCKiroueHne KUIbIX MOMELIeHUI U3 yrcia
CITy’K€OHBIX» MPU3HATH YTPATUBILUM CHITY.

4. OnyOnMKoBaTh HACTOSIIEE TIOCTAHOBIEHHWE B TEYaTHOM CPEICTBE
MaccoBoil nHpopmanuu «BecTHUK — 0QUIMATIBHBIN» U pa3MECTUTh Ha O(PUIIMAIBHOM
caiiTe aIMUHUCTPAIIUU TOPOACKOTO okpyra «I opon JlecHOi».

5. KOHTpOJIb HCTIOTHEHUS TOCTAHOBIICHUS BO3JIOKUTh HA 3aMECTUTEIIS TJIaBbI
aIMUHUCTpAIlMK  ropoackoro okpyra «lopox JlecHoi» 1O TMpaBOBEIM U
OpraHM3alMOHHBIM BonpocaMm Pycakosa B.B.

3amecTuTeNb IVIABBI AAMUHUCTPALMHT
ropoackoro okpyra «I'opox Jlecnoii»
10 peKuMy U 0€30MacCHOCTH E.C. Kpinkyporos



[Ipunoxxenue

K IIOCTAHOBJICHUIO
aJMMHHMCTPALUU TOPOICKOIO
okpyra «l opon JlecHoi»

ot 18.07.2016\e 998

AJIMUHUCTPATHBHBIN perjiaMeHT
Nnpea0CTaBJIeHUs aAMUHUCTPanueil ropoackoro okpyra «I'opox JlecHOW» MyHHMIUTIIAJILHOM
yeayru «Ackinodenne :KUWIbIX MOMeIIeHU U3 YMCIAa CIYyKeOHBIX»

Paznen 1. OBIUE ITOJIOKEHUA

1.1. ADMUHUCTPAaTUBHBIM periJaMeHT NPEJOCTaBIEHUS aJAMMHHMCTpAlEd TOPOACKOr0o OKpyra
«["opon JlecHOI» MyHUIIMTTAIBHON YCITYTH <«VICKITFOUeHHE KIIIBIX TTIOMEIICHUH U3 YMCiia CITy)KEOHBIX»
(mamee — peryiaMeHT) pEryJUpYeT OTHOIICHHS, BO3HHMKAMOIIUE MEXKIY 3asBUTCISAIMH W
aJIMAHUCTpAIell Topoackoro okpyra «l'opox JlecHoii» (manee — aaMUHHCTpAIHs), OMPEACISIET
MOPSIIOK, CPOKM M TOCJHEA0BATENbHOCTh AAMUHUCTPATUBHBIX MpPOLEAYyp MpU MPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIYyTH.

1.2. 3asgBuTensMu MPEAOCTABICHHUS MYHUIIUNATBHOW YCIYTH SIBISIOTCS (PU3WYECKUE JINIIA,
MIOCTOSTHHO TMPOXUBAIOIINE HA TEPPUTOPHUU TOPOIACKOTro okpyra «I opox JlecHoi» (nanee — 3asBUTEINH,
rpaxkIaHe), SBISIFOIIAECS HAHUMATEISIMH CIYXKCEOHBIX JKUAJIBIX TOMEHICHHH MYHUIIUIAIBHOTO
KUJIHITHOTO (POHIA, KOTOPHIE:

a) B coorBercTBUU co cratheit 103 Kumumnoro koaekca Poccuiickoit depepannu HE MOTYT
OBITH BBICEJICHBI U3 3aHMMAEMbIX UMHU CIYKEOHBIX KUJIBIX MMOMEIIEHUN 0e3 MpeoCTaBICHUs IPYTruX
JKHJIBIX IIOMEIICHUH,

0) MPOXHMBAIOT B CIHYXKEOHBIX KHUJIBIX MOMEIICHHUSX, MPEAOCTABICHHBIX UM [0 BBEICHUS B
neiicrteue JKunmiHoro konekca Poccuiickoir denepanuu, COCTOSIT B COOTBETCTBUM C IyHKTOM 1
gactu 1 crateu 51 XKumumHoro koaekca Poccmiickoit ®enepanmuu Ha ydere B KadecTBE
HYXKJIAIOIIMXCS B KUJIBIX MMOMELIEHUAX, MPEAOCTABISAEMbIX MO JOTOBOPAM COLIMAIIBHOrO HaiiMa, Wiu
UMEIOT IIPABO COCTOSITh HA JAHHOM Y4eTe, M BbICEJICHHE KOTOPhIX 0€3 Mpe0CTaBICHUS APYTUX KUIIBIX
MOMEIICHUI HE JOIYCKaJOCh 3aKOHOM 10 BBeAeHUs B neicTBue JXumumuoro koaekca Poccuiickoi
®denepanuu.

OT uMeHM 3asBUTENS C 3asBJICHHEM O MPEAOCTABICHUM MYHHUIIMIAIBHOM YCIyTH BIIpaBe
00paTUTbCS €ro MPEACTaBUTENb, JEHCTBYIOMIMNA HAa OCHOBAaHWHM JIOBEPEHHOCTH, O(GOpPMIICHHOW B
cootBeTcTBUU ¢ ['paxknanckum koxekcoM Poccuiickoit denepanuu.

1.3. CriocoObI ¥ TOpsIoK MHGOPMUPOBAHUS 3asBUTENICH O MPEIOCTAaBICHUH MYHUIIUITATIBHON
YCIIYTH.

1.3.1. Uadopmanuio mo BompocaM MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH TPEIOCTaBISET
CHEIHUAIIMCT 0 paclpeesieHHI0 1 0OMEHY KHIIbs YIIPABJICHUS TIPABOBOTO U KaJAPOBOTO 00ECIICUCHHUS
aIMUHHCTpAIMH (aiee Mo TEKCTY — CIEIHAIKUCT M0 PACPEICICHUI0 U OOMEHY JKUJIbs) U CIICIUATHCT
Otnena roCyJapCTBEHHOI'O OIOIKETHOTO yUpexACHUS CepanoBckoi obnactu
«MHOTOQYHKIMOHAIBHBIM LIEHTP MPEAOCTABICHUS TOCYIapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr»
B I. JlecHom (manee — cnienmanuct Otaena MOII).

1.3.2.MecTonaxoxaeHue afMuHUCTpanuH: T. JlecHo#, yiu. Kapia Mapkca, 1. 8.

I'padux paboTsl anMuHUCTpanuu: noneaeabHUK —uetBepr ¢ 08.3010 17.30,natHuna ¢ 08.30m0
16.30,nepepriB ¢ 13.0010 13.48;cy660Ta, BOCKpECEHBbE — BEIXOIHBIC THH.

1.3.3.Mecronaxoxaenue OTaena rocy1apcTBEHHOTO O KEeTHOTO yupexaeHus: CBepaIOBCKOM
obnactu «MHOro(pyHKIIMOHAIBHBIN LEHTP MNPEAOCTaBICHUS] TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX
yeayr» B T. JlecHoMm (nanee — Otaen M®LI): r. Jlecuoit, yi. Jienuna, 3.

I'padux mpuema 3asButenei criennanucramMu otaena MOL] pa3merien Ha opuUIMATBEHOM CaiTe
www.Mfc66.rus cetu uTEpHET.

Enunsnii korrakt-mieHTp: 8-800-700-000-4.
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1.3.4.1udopmariinio o npeoCTaBICHHH MyHUIIUTIATLHON YCIYTH MOYKHO TOJIYYHTh!

— 1o tenepony 8 (34342) 6-88-8% crernmanucra mo pacipeacieHII0 ¥ 00OMEHY KHJIIbS,

—JIMYHO y CICHHUAINCTA TI0 PaCIpeesICHUI0 1 00MEeHY XHIIbs 1Mo anxpecy: yia. Kapia Mapkca,
n. 8, kabuner Ne 13. Bpems nmpuema moceTuteneit: noneaenbHuk, cpena —c¢ 9.00mo0 17.00,mepepsis ¢
13.0010 13.484acos;

—no tenepony 8 (34342) 9-65-0§ crernmanucra Otnena MOIL;

—an4Ho y cnenuanucrta Otaena MOLI;

— NMUCHPMEHHO, HampaBUB oOpalleHHe Ha ModToBbI anpec: 624200, CBepanoBckas 001acTh,
r. Jlecnoii, yi. Kapna Mapkca, 1. 8;

— HarpaBUB oOparnieHne Ha azpec AJIEKTPOHHBIN TIOYTHI aJIMAHUCTpAIIHH:
admles@gorodlesnoy.ru

—Ha opUIIMaTBPHOM caiiTe aAMUHUCTpau WWW.gorodlesnoy.ru

—mna [loprasie rocynapcTBEeHHBIX ¥ MyHUIIUIAIBHBIX yeayr (Gyrkiuit) CBepaIoBCKOi obaacTu
www.66.gosuslugi.rur Ha EquaoM mopraiie Tocy1apCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT ((DyHKIUIT)
WWW.gosuslugi.ru

—Ha MH()OPMAIMOHHOM CTEHJIe, PACIOJIOKEHHOM B MECTE MPEIOCTABICHUS MYHUIIUMATHHON
YCITYTH.

1.3.5.udopmarnus o mpeaocTaBICHUN MyHUITUTIATHBHOW YCITYTH BKIIFOYAET B CeOS:

- MECTOHaxOXaeHue, rpaguk padorsl anmuHucTpaunu u Otaena M®L], a Takxe BpeMs npruema
MOCETUTENICH CIIEIMAIINCTOM TI0 PacIpeesICHUIO 1 OOMEHY >KIIIbsl B crienrasinctoM Otaena MOII;

- IOPSIIOK TIPEIOCTABIICHUSI MyHUIIUTIATLHOU YCITYTH;

- TepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb JOJDKEH MPEICTaBUTh [UIsl MOJyYeHUs
MYHHIIUITAILHOW YCITYTH;

- UHas uHGOpPMaLKs O MPEJIOCTABICHUN MYHUIIUIIAILHOU YCIYTH.

[TucbMeHHbIe OOpalleHus 3asSBUTENSI paCCMaTPUBAIOTCS B CPOK, He mpesbimatontuii 30 nHeit co
JTHSL €70 pEerucTpaIiy.

3asBUTENIb B CBOEM IHCHMEHHOM OOpalieHUH B 00s3aTENFHOM TOPSAKE YyKa3bIBaeT IJMOO
HAaUMEHOBAaHME OpTraHa MECTHOTO CaMOYIIPaBIIEHHUs, B KOTOPBINA HampaBisieT MUCbMEHHOE OOpalleHue,
6o ¢daMuIHi, HWMs, OTYECTBO COOTBETCTBYIONIETO JOJDKHOCTHOTO JIMIA, JUOO JOKHOCTH
COOTBETCTBYIOIIECTO JIMIIA, a TaKkKe CBOU (haMuinio, ums, oTdecTBO (MOCIEAHEE - NPU HATUYHH),
MOYTOBBINA aJipec, 0 KOTOPOMY JOJKHBI ObITh HANPaBIIEHBI OTBET, YBEJOMIICHUE O Iepeaipecaiu
oOpallieHus1, CTaBUT JUYHYIO MOJIUCH U JIaTYy.

YcTHOE nH(MOPMUPOBaHKE 3asIBUTEINEH HE JOMKHO MPEeBbIIaTh 15 MUHYT.

1.3.6.1Ipu nuunom obpamienun B Otaen MO®IL], a Takxke Mo mucbMEHHOMY OOpaIieHUIO U 10
CIPaBOYHOMY TeneOHY 3assBUTEISIM IIPEIOCTABIISETCS CleAytomas nHPOpMaIus:

- 0 HOPMaTHBHBIX MPABOBBIX aKTaX, PETyIUPYIOLIUX NMPEAOCTABICHUE MYHHUIIUIIATILHON YCIyTH;

- 0 TIEpeYHE U BUJaX JOKYMEHTOB, HEOOXOAUMBIX IS MOJIYYCHUS MyHHUIIUITATLHOW YCITYTH;

- 0 MecTax HaxoXAeHHs U Trpadukax pabOThl YIOJIHOMOYEHHBIX OpPraHOB, MPEAOCTaBISIONINX
MYHHUIIMIIATFHYIO YCIYTY, U OpraHu3aluii, oOpaiieHne B KOTOpble HEOOXOIUMO U 00SI3aTENBHO IS
MPEIOCTABIICHUS MyHUIIUTIAIbHON YCIyTH;

- 0 CpOKax MPeAOCTaBICHUS MYHHUIIUIIATILHOW YCIIYTH;

- 0 mopsAAKe oOkamoBaHMs AeHCTBHE (0e3IeHCTBHS) M pEIICHHH, OCYIIECTBISIEMBIX |
MPUHUMAEMBIX B X0JI€ OKa3aHUSI MYHUITUTIATHHON YCIYTH;

- 0 XOJIc MPEIOCTABICHHUS MYHUIUMATBHOW ycayru (Ui 3asBUTENCH, MOJABIINX 3asBICHUC U
nokymeHTthl B Otaen MOII).

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHOBaHUE MYHUIIMIMATBHOU ycImyru: «VICKIIIOUEHHE KWIBIX MOMEIICHUH W3 Yuclia
CITYKEOHBIX».
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2.2. MyHUIUNANBHYIO YyCAYry TPEIOCTaBIsSET YIpPaBIEHHWE MPABOBOTO U  KaJPOBOTO
obOecnieueHus  aamuHucTpanuu.  [Ipouenypa  mpeaocTaBieHHMsT — MYyHHUIMNAIbHOM  yCIyru
OCYILECTBIISICTCSI CIELUAINCTOM TII0 paclpeleleHnio U OoOMeHy Xuibsi. B mpenocraBieHun
MYHHUIUIATBHON yeiryru ydactByet Otaen MO (B ciydae mogaum 3asBiaeHust yepe3 Otaen MOIT).

2.3.Pe3ynpTaToM npeaocTaBieHUs MyHULIUTIATHHON YCITYTH SIBISIETCS

- UCKJIIOUEHHE KUIJIOT0 TTOMEILEHHS U3 Yhclia CIyKeOHBIX;
- MOTUBUPOBAHHBIN OTKA3 B UCKIIOYECHUH JKUIJIOTO MTOMEIIECHUS U3 YHCIa CIyKEOHBIX.
2.4.MakcuManbHBI CPOK TPEAOCTABICHHUS MyHUIUTNaIbHON ycinyru — 30 paboumx IHEH ¢
MOMEHTA TIOJIa4¥ 3asBJICHHS U HEOOXOIMMBIX JOKYMEHTOB B aqMUHUCTparuio 6o Otaen MOII.
2.5.1IpaBoBBIC OCHOBAHUS JIJIsl IPEIOCTABICHUS YCIIYTH:

Kunmnmaenii kogexe Poccuiickoii @eneparuu ot 29.12.2004Ne 188-D3;

®denepanbhblit 3aK0H 0T 29.12.2004\e 189-D3 «O BBeneHuM B AeiicTBUE KUIHUITHOTO KOJEKCca
Poccuiickoit ®enepanun»;

®enepanpublii 3akoH oT 02.06.2006Ne 59-03 «O mopsiake paccMOTpeHHs 00palieHui rpakaan
Poccuiickoit ®enepanun»;

O®enepanpubiii 3akoH ot 27.07.2010 Ne 210®3 «O06 oprau3anud MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT»,

Oenepanpubiii 3akoH oT 01.12.2014 Ne 41903 «O BHECEHHWM W3MEHEHUUW B OT/EIbHBIC
3aKOHOJATeNbHbIe aKkThl Poccuiickon denepanuu mo BOIPOCaM COLMAIBHOW 3aIlMThl MHBAJIHUIOB B
cBsi3U ¢ parudukanueit KoHBeHIMH 0 MpaBax MHBAIHIIOB.

2.6. MHcuepnblBarommii mepeyeHb JOKYMEHTOB M HMH(QOpPMALUHU, HEOOXOMUMBIX IS
MPEIOCTABICHUS MyHUIIUTIAIbHOW YCITYTH.

2.6.1.]JlokyMeHTBI 1 HHPOPMAILIKs, KOTOPBIC 3aIBUTENb MPEAOCTABIACT CAMOCTOSATEILHO (B TOM
YHCIIe TOKYMEHTBI JIMYHOTO XPAHCHHS):

1) 3asBnenue (mpunokenue Ne 1 HACTOSIIIETO PETIaMEHTa);

2) macmopT WM HWHOM JOKYMEHT, YJIOCTOBEPSIOIIMN JMYHOCTh 3asSBUTENS W COBMECTHO
MPOXKUBAIOIINX C HUM YICHOB CEMbH,

3) 1oroBOp HaiiMa CIy»KeOHOT0 YKHUIOTO TOMEIICHHS,

4) xonus TPYJOBOM KHMXKKH, 3aBEPCHHAs MEYAThIO OPraHU3aIllMK U TMOAMUCHIO TOHKHOCTHOTO
JM1a, YIIOJTHOMOYEHHOTO 110 BOMpOcaM KaJpoB, [0 MECTY paboThI;

5) HOKYyMEHTHI, MOATBEPXKAAIONIME MPABO 3asBUTENS HA 3aKIIOYCHHE JOTOBOPA COLUAIBHOIO
HaliMa KWJIOTO MOMEIIEHHUS B CBSI3U CO CHSTHEM CTaTyca CIyKeOHOro >KWJIbs, B COOTBETCTBHUU C
KWJIHIHBIM 3aKOHOJATETECTBOM;

6) 3asBUTENH, MOJAIOMIME TOKYMEHTBI OT MMEHH I'paKIaHWHA, PHU3HAHHOTO HEIEECIIOCOOHBIM,
3aKOHHBIMU TIPEJCTABUTEISIMA KOTOPOTO OHHU SIBISIOTCS, NPUIATAlOT HApsSAy C JOKYMEHTaMH,
MPEyCMOTPEHHBIMU B MMyHKTE 2.6.HACTOSIIEr0 perJaMenTa, Cleylolnue JOKYMEHTHI:

- TAcmoOpT WM WHOW JOKYMEHT, YJOCTOBEPSIONIMHA JIMYHOCTh TpaKIaHWHA, MPHU3HAHHOTO
HEIEECTIOCOOHBIM;

- peleHue cyia o NpU3HaAHUU TPakJaHUHA HEJIEeCTIOCOOHBIM;

- pellieHre OpraHa OMeKHu U MOMEYUTETHCTBA O HA3HAYCHUH ONEKYHOM;

7) IOBEPEHHOCTh Ha TPEJICTABICHUE MHTEPECOB 3asBUTENsI, OQPOPMIICHHAs B COOTBETCTBUU C
['paxkmaHCKUM KOJIEKCOM.

2.6.2. JloxymeHTsl U HH(pOpMAIMs, BbIJAaBa€Mble IO pe3yiabTaTaM OKa3aHUs YCIYT, KOTOpHIE
ABIIAIOTCSA HEOOXOIUMBIMU M 00S3aTEIbHBIMU JUISI MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTu U
MPEIOCTABIISIOTCS OPTraHU3AlUSIMH, YYaCTBYIOUIUMH B MPEAOCTABICHUM MYHUIUIAIBHBIX YCIIYT,
KOTOpPBIE 3asiBUTEIb JOJDKEH MPEIOCTaBUTh CAMOCTOSATENBHO!

- chopaBka O HaaMuuu (OTCYTCTBHMH) PETHUCTpPAIlMH TpaBa COOCTBEHHOCTH HA HEIBHKUMOC
UMYILIECTBO y 3asBUTENS U COBMECTHO MPOXKHUBAIOUIMX C HUM WIEHOB CEMbHU, BblIaHHas PuinaioMm
COTI'VII «O0b6macTHOM TEHTP HEABIKUMOCTH» <«BIOPO TEXHUYECKOW MHBEHTAPU3AIUU M PETUCTPALNH
HEABM)XKUMOCTH ropoja JlecHoro».

2.6.3. JIoKyMeHTbI, HaxOMsIIHecs B paCIOPSHKEHUH TOCYJapCTBECHHBIX OpPraHOB, OPraHOB
MECTHOI'O CaMOYMPAaBJIEHUS M WHBIX OPraHOB, YYacTBYIOIIMX B IMPEIOCTABICHUU MYHUIUIATbHBIX
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YCIIYT, KOTOPBIC 3asIBUTEIb BIIPaBE MPECTABUTH 0 COOCTBEHHOM MHUITMATHBE, TAK KaK OHH MOJICKAT
MPEJICTABICHUIO B paMKaxX MEKBEJIOMCTBEHHOT'O B3aMOJICHCTBUS:

1) cmpaBka, 3aBepeHHas MOJANMUCHIO JODKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a PETUCTPAIUIO
rpaXkJAaH MO MECTY JKUTEIbCTBA U MO MECTy MNpeObIBaHUS, MOATBEP)KIAIOIIasi MECTO >KUTEJIbCTBA
TpakJaHWHA U COZepIKaIlasi CBEACHUS O COBMECTHO MPOKUBAIOIIMX C HUM JIUIIAX;

2) BBIKCKA, cojepXaiias CBEJACHUS U3 EJIMHOrO rocyaapcTBEHHOrO peecTpa IMpaB Ha
HEJIBYKMMOE UMYIIIECTBO U CACJIOK C HUM O MpaBaX OTJCIILHOTO JIUIIA HA UMEBIIUECS (MMEIOIIUECs) Y
HEro OOBEKTHl HEJBIKUMOTO HWMYyINECTBa (MPEJOCTABISETCS HA KAKAOTO 4YICHAa CEMBH).
[IpenocraBnsercs Ynpasnenuem denepanbHoOi CiykObl TOCYAapCTBEHHOM perucTpanuu, Kajactpa u
kaprorpadpun mo CBepuToBCKOM obOmactn MexmyHHUIMTIAIbHBIN oTnen Pocpeectpa mo JlecHomy,
HwxuerypuHckoMy ropoackuM okpyram (yi. Jlenuna, 3r).

2.6.4. Apvunuctpanus 6o Otaen M®I] (B ciyuae mogauu 3assienus yepe3 Oraen ML) ve
BIIpaBe TPeOOBATh OT 3asIBUTEIS MPEICTABICHHUS JOKYMEHTOB M MH()OPMAIIMH WM OCYIIECTBICHUS
NENCTBUI, TpPENCTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMU aKTaMHU, PETYIHUPYIOIIMMUA OTHOILIEHHUS, BO3HHUKAIOIIME B CBSI3U C MPEIOCTaBICHUEM
MYHULIMITAJIEHOU YCITYTH.

2.7.0cHOBaHMSIMH ISl OTKa3a B IPUEME JOKYMEHTOB SIBJISIOTCSL:

1) npefocTaBiieHHe HEYUTAEMbIX JOKYMEHTOB, JIOKYMEHTOB C MPUIUCKAMH, TOTIUCTKAMH;

2) mpenocTaBieHHE JOKYMEHTOB JIUIIOM, HEYNOJHOMOUYCHHBIM B YCTAHOBJICHHOM MOPSIKE Ha
1oj[a4y TOKYMEHTOB (MPH Moaue JOKYMEHTOB JIIsl TOJIYYCHHsI YCIYTH Ha APYTOe JIHIIO).

2.8.0cHoBaHus s 0TKa3a B MPEJOCTABICHIUH MYHUIIUTTIAIBHON YCITYTH:

1) 3asBUTEIb HE OTHOCHUTCS K KaTErOPUM Tpa)k[IaH, yKa3aHHBIX B MyHKTe 1.2. HACTOSIIETO
periamenTa;

2) HempeCTaBICHUE WM HEMOJIHOE MPEeACTaBICHHE JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1,
2.6.2HacTOosIIero pernaMeHTa;

3) HEIOCTOBEPHOCTh CBEJICHUH, COJICPIKAIINXCS B MPECTABICHHBIX JOKYMCHTAX.

OTtka3 B mpe0CTaBICHUHA MYHUIIMTIATBHOM YCIYTH HE SABJISIETCS] MPENSATCTBUEM JJIsl TOBTOPHOTO
oOpallieHus 3asIBUTENS TIOCTIEe YCTPaHEHUs TPUUNH, MTOCTYKUBIIUX OCHOBAaHUEM JIJIS OTKAa3a.

2.9.1IpenocraBineHre MyHHUIUITATILHOW YCIIYTH SIBIISIETCST OCCIIIIATHBIM JIJISl 3asIBUTETICH .

2.10. MakcuManbpHBIN CPOK OXXHJAHUS B OYEpEIW TMPH ToJaye 3asBJICHHUS O MPEIOCTABICHUH
MYHHIIUIIATLHOW YCIYTH U TIPH MOJYyYSHUH Pe3yJbTaTa MPeaoCTaBICHUS MYHHIIMITALHOW YCIYTH —
15 munyT.

2.11. 3asBieHus: TpaxkIaH PEruCTPUPYIOTCS B XKypHaJe PErMCTpalli OOpalleHUs TpakIaH B
KOHTPOJIbHO-OPTaHU3allMOHHOM OT/IEJIE aIMUHUCTPALUU B TEYEHHE OJTHOTO pabovero JH.

B cnywae nonmaum 3asBinenust depes Ortmen MOL| perucrpanuio 3asBiI€HUS OCYLIECTBIISIET
crienanuct Otnena M®ILI. Peructpanus ocyiiecTBisieTcs B A€Hb MOCTYIICHUS 3asBieHus. [lepenaya
corpynaukoM Otaena M®I[ B agMUHUCTpalMio 3asiBICHUS C TOJHBIM IaKETOM JOKYMEHTOB
OCYIIIECTBIISIETCS] B TEUEHUE OJJTHOTO pabOYero Hs CIEIYIOIIEro 3a THEM MOJauu 3asiBICHHUS.

2.12. TlomemieHne, B KOTOPOM OCYIIECTBIISICTCS HCIOJTHEHHE MYHUIIUINAIBHOW YCIYTH, U
COTPYIHUKH JAHHOTO YUPEKIEHUS JTOJKHBI 00ecTIeynBaTh:

— MecTa Jis OXUJAHUS OOOpYHOBaHHBIE CTYIbsMH. KOTUYEeCTBO MECT Ml OXUIAHUS
ormpeAensseTcss UCXoAsl U3 PaKTUIECKON HATPY3KU U BO3MOXKHOCTEH ISl UX pa3MEIICHUS B 3[aHHH;

— B MECT€ OXHJaHUS paCHoJIO)KeHHE WH(OPMALMOHHOTO CTEHJA C IMEpeYyHeM JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHUS MYHUIIUTIATBHON YCIYyTH,;

— 3asBUTENI HEOOXONMMBIMH ONaHKaMu, oOpa3laMy U KaHLTOBapaMu [UIsl 3aroJHEHUS
3asBIICHUS;

— pabodee MeCTO CHEIUAINCTA, OCYIICCTBISIONIETO HCIOTHCHHE MYHUIIMIAIBHON YCIyTH,
000pyI0BaHHOE KOMITBIOTEPOM, OPITEXHUKOH, TeTehOHOM,

— ycnoBus 111 OECHPENATCTBEHHOTO JOCTYyNa K 3/IaHUIO JUIS IPEIOCTAaBICHUSI MYHUIIUTIAIBHON
YCIAYrd s MHBAIMIOB (BKJIIOYAs WHBAJIUIOB, HCIOJNB3YIONMX KPECIa-KOMSICKH U CO0aK-
NPOBOIHUKOB) (I1ajiee - UHBAJIUIOB);
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— CONIPOBOKJCHWE WHBAIUAOB, HMMEIOIIMX CTOHKHE paccTpoiicTBa (QYHKUMU 3pEHHUS U
CaMOCTOSITENILHOTO MepPeBUKECHUSI, U OKa3aHUE UM MTOMOIIIH;

— HaJJIeXKaIee pa3MenieHne OO0OpYIOBaHHS W HOCHUTEIeH HHQPOpMAIUH, HEOOXOAMMBIX IS
oOecrieyeHus OECHPENnATCTBEHHOTO JOCTylla WHBAIWAOB K MYHUIUNAIBHOH YCIyre, ¢ y4eToM
OTpaHUYEHUM UX KU3HEAEATEIbHOCTH,;

— JIONYCK CYypAONepeBOIYHKa U TU(IOCYPIONEPEBOAUNKA, JOMYCK COOAKU-TIPOBOJAHUKA MpPU
HAJIMYUK JIOKYMEHTA, MOATBEPKIAIOIIEro ee clieluaibHoe 00yueHre U BbllaBaeMoro no ¢opme u B
NopsKe, KOTOpBhIE  ONpenenstoTcss  ¢eAepalbHbIM ~ OpraHOM  HCIIOJIHUTENbHOW  BJIACTH,
OCYIIECTBISIONIMM (YHKIIMM 10 BBIPAaOOTKE M peaju3alMd TOCYIApCTBEHHOM MOJIUTHKH U
HOPMAaTHUBHO-TIPAaBOBOMY PETYIHPOBAHUIO B chepe COIMAIbHOM 3aIUThl HACEICHHUS,

— OKa3aHHWE TOMOIIM WHBAJIUIAM B IPEOAOJCHUU OapbepoB, MEIIAIONUX TMOIYYEHUIO HMHU
MYHHIIUITATILHOW YCITYTH HApaBHE C APYTUMHU JIUIIAMH.

2.13.Tloka3aTenu JOCTYIMHOCTH M KaueCcTBa MPEIOCTaBICHUS MyHULIUIIAIbHON YCIyTH!

— CoOJI0ZICHHE CPOKOB MPEOCTABICHUSI MYHHIIUIIAIBHON YCIYTH;

— cobOmiofeHne Topsiaka  WMHGOPMHUPOBAHWS  3asfBUTENE IO  BOMPOCAaM  MPEAOCTABICHHS
MYHHIIUITATILHOUW YCITYTH;

— co0IIoIcHNE YCIIOBUI 0XKUAaHUS IIPHEMA;

— 000CHOBaHHOCTH OTKa30B 3asIBUTEIISIM B IPEIOCTABICHUU MYHUITUTIATHBHON YCIYTH,

— OTCYTCTBHE M30BITOYHBIX aIMUHUCTPATUBHBIX JCHCTBHIA;

— MHOroo0pasue crnoco0oB MHGOPMUPOBAHUS O MYHUIIMIIAILHON yciyre (MoYra, JTUYHBIA TpHEM,
Otnen MOII, Enunebiii mopTall rocy1apCTBEHHBIX U MYHUIIUITATBHBIX YCIYT ((YHKIIHIA)).

2.14. 3asButensaMm o0eCreYMBaeTCSd BO3MOXKHOCTh TMONY4YeHUsT HWH(OpMAIUU O TIOPSIKE
MPEIOCTaBICHUS MYHUIIMIAIBHON YCIyTH, a TakkKe KOMUpOBaHUS (OpM 3asBIEHUNH U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX MJI TMOJY4YEHHUS MYHUIUIAIbHONW YCIyrd, Ha OQUIMAIBHOM caiiTe
agmuuuctparu (Www.gorodlesnoy.ru)pa Enunom mopTtase rocyaapCTBEHHBIX M MYHHUIIMITAIbHBIX
yeayr (pyakmuit) (Www.gosuslugi.ru)u ua Iloprane rocymapCTBEHHBIX W MYHHUIMITAIBHBIX YCIIYT
(dbynkmwmit) CepmioBckoit odmactu (Www.66.gosuslugi.ru).

2.15.TIpenocraBnenne MyHununanabHon yeinyru B Otaene M®IL] ocymecTBiseTcs Ipu HATHYUHA
COTJIAIIICHHUS O B3aMMOJICHCTBUH, 3aKIt0ueHHOTo Mex 1y Otnenom M®I] u anmMuHucTparmei (nanee —
COTrJIalIeHue).

[Ipy HanWuuu CoOTNANICHHsI, TIONyYeHUE 3asABUTEISIMH MYHHIIMITATBHOW yciayru uepe3 Otraen
M®II ocymiecTBisieTcss B COOTBETCTBUU C HACTOSAIIUM PErJIaMEHTOM M COTJIallleHueM, ¢ MOMEHTA €ro
BCTYIUICHUS B CHITY.

Cpok mpenocTaBlieHUs MyHULIMIIATBHOW YCIYTH 3asBUTENI0, OOpaTUBIIEMYCs 3a €€ Moy4eHUEeM
B Otnen M®L], He MoxkeT ObITH O0JIBIIIE, YeM YCTAHOBJICHHBIN B MyHKTE 2.4.HACTOSAIIETO PEerIaMeHTa.

[Ipu opranmzammu myHununanabHou ycnyru B Otaene ML cneumanmuct Otaena MOI]
OCYLIECTBIISICT CICAYIOIINE a]MUHUCTPATUBHBIC IPOLICAYPHI (IeiicTBUS):

1) undopMupoBaHue 3assBUTEICH O TOPSIKE MPEIOCTABICHUS MyHUIUITATBHON YCITYTH;

2) mpueM U perucTpaius 3asBJICHUS U TOKYMEHTOB,;

3) BbImayua pe3ysbTaTa NpeA0CTaBICHHUS MyHUIMIATLHON YCITYTH.

2.16.IlpenocraBieHrne MyHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOH (OpMe OCYIIECTBISETCS Yepes
Enuuelii mopTan rocyIapCTBEHHBIX U MYHUIIUIAIBHBIX yCIyr (bynkmnmii) (Www.gosuslugi.ru/vmm
[Mopran rocygapCTBEHHBIX W MyHHUIUNANbHBIX yciuyr (pyHkumil) CBepmioBCKOH —oOnacTu
(Www.66.gosuslugi.ru)s mopsiike, yCTaHOBJACHHOM (enepaabHbIMH, PETHOHATBHBIMH 3aKOHAMH,
MECTHBIMH HOPMATUBHBIMH ITPABOBBIMU aKTaMHU U HACTOSIIIMM PETTIAMEHTOM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIbBHOCTbH 1 CPOKU BBIITIOJIHEHHW A
AIMUHUCTPATHUBHLBIX ITPOLUEAYP, TPEBOBAHUS K ITOPAAKY MX BbIITIOJIHEHU A

3.1. [IlpenmoctaBieHWe MYHMIMNAIBHOW  YCIYT'HM  BKJIOYaeT B ce0d  cleayromue
aIMUHUCTPATUBHBIC IIPOLIENYPBL:



- IPUEM 3asIBJIEHUS U JOKYMEHTOB,

- (hopMupOBaHKE MEXBEJOMCTBEHHBIX 3aIIPOCOB;

- IPUHSATHE PEIICHUs] 00 UCKIIIOYCHUH KHUJIOTO MOMEIICHHS U3 YUciia CIIy:KeOHBIX (00 OTKaze B
VICKJTFOUCHUH YKUJIOTO TIOMEIICHUS U3 YUCIIa CITY)KEeOHBIX);

- YBEZOMJICHHE 3asIBUTEIIS O IPUHATOM PELLICHUU.

3.1.1.11puem 3asBICHUS U JOKYMEHTOB.

OcHoBaHMEM I Hadaja aJMUHUCTPAaTUBHOM NpPOLEAYpHl MO IPUEMY JOKYMEHTOB SIBIISETCS
JUYHOE OOpalleHHe 3asiBUTENS WIN €ro 3aKOHHOIO MPEICTABUTENS C MPEACTaBIECHUEM JTOKYMEHTOB,
NEPEUHCIICHHBIX B IIYHKTE 2.6.HACTOSIIETO PErjiaMeHTa.

IIpuem 3asBiIE€HUSA U JOKYMEHTOB NPOBOAMUT CHELMAIMCT MO PACIPENEIECHUI0 U OOMEHY JKUIIbs
m6o crenpanuct Otaena ML (B ciaydae nmonauu 3assinerus B Oraen M®LI). Komuu nokymeHTOB
IIOCJIE UX MPOBEPKH HA COOTBETCTBHE OPUTMHAIY 3aBEPSIOTCS CHELUAIMCTOM IO PACIPEACICHUIO U
oOMmeny xuibs wian cnenuanucrom Otaena ML (B ciyuae monmaum 3asBiieHus B Otmen MOLI).
Bpems mpuemMa 3asBiIeHUS U CBEpKH KONMH ¢ OPUTMHAJIAMHU JTIOKYMEHTOB HE JOJDKHO MpeBblaTh 15
MUHYT.

3.1.2.®opMupoBaHKE MEKBEIOMCTBEHHBIX 3aPOCOB.

Ecnu 3asgBuTeneM caMOCTOSATENBHO HE IPEACTABICHBI JOKYMEHTBI, IIEPEUUCIICHHBIE B IYHKTE
2.6.3. HaCTOAIIETO perjaMeHTa, CIIeIHUATUCT MO PACIPEACIICHHIO U OOMEHY JKUJIbS WJIM CHEIUATUCT
Otnena M®IL] (B ciryyae monauu 3assienus B Otnen M®ILI) HanpasiseT cieayromye 3anpochl:

- B MBY «PacueTHO-KacCOBBIN LIEHTP» O MPEIOCTABICHUN CIPABKH, 3aBEPEHHON MOAMMUCHIO
JOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOTO 3@ PErMCTpalMI0 TIpaXJaH [0 MECTy >KUTEIbCTBA,
HO/TBEPIKAAIOIICH MECTO JKUTENbCTBA TPAXKIAHWHA, MMOJAIOLIECTO 3asBieHHe, W (M) colepikarien
CBEICHMSI O COBMECTHO MPOKUBAIOIINX C HUM JIMLAX;

- B Ympasienue DenepanbHOW CayKObl TOCYIapCTBEHHOW pETHUCTpaIlud, KajgacTpa |
kaprorpaguu mo CaepayioBckod oOnacté MexmyHHUIMNAIbHBIN oTnen Pocpeectpa mo JlecHomy,
HmxaeTyprHCKOMY ropoackuM okpyram (yir. Jlenuna, 3r) o mpeqocTaBIeHHU BBITUCKH U3 EnuHOrO
rOCyIapCTBEHHOTO peecTpa IpaB Ha HEJBUKUMOE UMYILIECTBO U CIAEIOK C HUM O IPaBax OTAEIBHOTO
M Ha UMEBIIUECs (MMEIOIIECs) Y Hero 00beKThl HEIBIKUMOTO HMYIIIECTBA.

B cnyuyae momaum 3asBieHus depe3 Otaen MOILl, n1OKyMEHTHI, MOJIyYE€HHBIE OT 3asBUTEIN,
xpanarcs B Otnene MOPI[ B TedyeHuWe Cpoka, OTBEACHHOrO MJid TIOJIYyYEHHS OTBETa Ha
MEKBEIOMCTBEHHBIN 3ampoc (He Oosiee 5-Tm paboumx IHEl), U MEPEAAlOTCsl BMECTE C OTBETOM Ha
MEKBEJJOMCTBEHHBIH 3alIpoCc B aJIMUHUCTPALIMIO B CPOK He mo3aHee 1 paGouero mHs, cleayromiero 3a
JTHEM TIOCTYIJICHHs] OTBETOB Ha MEKBEJOMCTBEHHBIE 3aMpockl. B ciiyuae oTcyTcTBUS HEOOXOAUMOCTH
HaIpaBJICHUs MEXBEIOMCTBEHHBIX 3amnpocoB Otaen M®II nepenaer 3agBieHUE W NpUIIaraeMble K
HEMY JIOKYMEHTBHl B CPOK HE€ TO3[JHEe OJHOro pabdoyero IHs, CIEAYIOUIEro 3a JAHEM OOpalleHus
3asBUTEIIA.

[Tony4yeHue yka3aHHBIX CBEIECHUI BO3MOXKHO B AJIEKTPOHHOW (hopMe uepe3 rocyJapCTBEHHBIC
MH(POPMALIMOHHBIE CUCTEMBI B IOPSI/IKE, YCTAHOBIEHHOM JCHCTBYIOINM 3aKOHOAATEIbCTBOM.

Cpok OArOTOBKY M HAlPaBJIEHUSI OTBETA HA MEXBEIOMCTBEHHBIN 3aIIpOC HE MOYKET IPEBbIIIATH
IATh pabodnx THEH O JHS MOCTYIUIEHUS] MEXBEJIOMCTBEHHOIO 3arpoca B OpraH WM OpraHH3aluIo,
IPEOCTABIISAIONINE TOKYMEHT U HH(POPMALINIO, €CJIM UHbIE CPOKH IOATOTOBKM U HAIPABJICHUS OTBETa
Ha MEXBEJIOMCTBEHHBIH 3allpoCc HE YCTAHOBIEHBI (eAepalbHBIMU 3aKOHAMH, MPABOBBIMH AKTAMU
[IpaBurensctBa Poccuiickoit denepanyy U NPUHATHIMUA B COOTBETCTBUU C (hefiepaibHBIMU 3aKOHAMU
HOPMATHBHBIMH TIPABOBBIMH aKTaMu CyOBeKkTOB Poccuiickoit denepanun.

3.1.3.I1punsitue pemeHus 00 UCKIIIOYSHUH KUIIOTO IOMEIICHUS U3 YHCIIa CITYy)KeOHBIX (11160 00
OTKa3€ B HCKITFOYCHHUH JKUJIOTO TOMEIICHUS U3 YKCIIa CITY)KEOHBIX).

Crenuanict 1O pachpefeieHUI0 M OOMEHY KHJIbS MPOBOJAUT IPOBEPKY IPEICTaBICHHBIX
JOKYMEHTOB Ha HaJIMYUE€ OCHOBAHMU I OTKa3a B IPEIOCTABICHUU MYHHULUNAIBHON yciyru. Ilpu
OTCYTCTBUM OCHOBAHUH — CIEUUAIUCT IO PACIpPENeNIeHUI0 W OOMEHY >XHIIbS TOTOBHT IPOEKT
IIOCTAaHOBJIEHUS AJAMMHUCTpAIMM 00 MCKIIOYEHUM JKUIIOrO TMOMEINEHUS U3 YUCla CIYKEeOHBIX, IpU
HAJIMYUK OCHOBAHUH - 00 OTKa3e B UCKITIOUEHHUH KHUIJIOTO MTOMEIICHHUS U3 YUCIIa CITY>KEOHBIX.

MakcumanbHBIM CPOK BBITIOJTHEHHS aJIMUHUCTPATUBHON MponieAypsl — 21 pabounii 1eHb.
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3.1.4.YBenomiieHUE 3asiBUTENS O IPUHITOM PEILICHUH.

Crenuanuct 1o pacnpeieneHuo 1 0OMEHY KWIbsl HE MO3HEEe YeM Yepe3 TpH pabouux JHs cOo
JIHS TIPHHATHS PEIIeHUsT 00 MCKITIOYCHUH JKUJIOTO TIOMEIICHUS M3 YMClia CITy)eOHbIX (11100 00 oTKaze
B HCKJIIOYCHHU JKHJIOrO MOMEUICHHs M3 YHCIIa CIY)KCOHBIX) BBLIACT HJIM HANPABISET 3asBUTEIIO
IMCbMEHHBIN OTBET HA 3asBJICHUE, O IPUHATUN PELICHMUS.

B cnywae npexacraBnenus 3asBieHust yepe3 Otmen MOPI] nuceMeHHBIN OTBET Ha 3asBJICHUE
Hanpasisiercss B Otaen M®I] ans mocnenyromiei BbIIaqy 3asiBUTEIIO, €CIIM HHON CIIOCO0 MONTYYCHHUS
HE yKa3aH 3asBUTEIIEM.

B cinyuae oTkaza B HUCKJIIOYEHHHM >KHJIOTO TIOMEIIEHUS W3 4YHCIa CIY)KEOHBIX B OTBETE
yKa3bIBaIOTCS IPUYMHBI OTKA3a.

3.2. biiok cxema MpenoCcTaBICHUs MYHUIMIIAIBHON yCIyru NpuBeAeHa B mpuioxeHun Ne 2 k
HACTOSILEMY PETJIAMEHTY.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCITIOJIHEHMEM AJIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Texymmii KOHTPOJb 3a COOJIONEHUEM IIOCIICIOBATEILHOCTH JICUCTBUM, OIPEICICHHBIX
aI[MI/IHI/ICTpaTI/IBHBIMI/I HpOI_IGI[ypaMI/I, HpI/IHHTI/IeM peH_IeHI/Iﬁ CIICOHUAJINCTOM IIO pacnpeﬂeHeHmo nu
0OMEHY JKWJIbsI 10 HWCIOJHECHHMIO HACTOSIIETO pEerjaMeHTa OCYIIECTBISECT HAYAIBHUK YIPAaBICHUS
MIPABOBOTO U KAJAPOBOTO 00ECTICUCHUS aIMUHUCTPALIHH.

Texymuit koHTpoJIb 3a cobmonenneMm crneruanuctom Otaena M®I] mocnemoBaTenbHOCTH
JCUCTBHM, ONPENeNEHHBIX aJIMUHUCTPATHBHBIMU Npoueaypamu (B ciiydae IOJa4d 3asiBICHUS depe3
Otnen M®II), ocymectBasiercs pykooaureiaem Otaerna MOII.

HepI/IO,Z[I/I‘-IGCKI/Iﬁ KOHTpOJ'H: OC}’H.IGCTB.HHGTC}I 3aMCCTUTCIICM TJIaBbI a,Z[MI/IHI/ICTpaI_[I/II/I 10
MPaBOBBIM M OPTraHU3AIMOHHBIM BOIIpOCaM JIMOO TJIaBOW aJIMUHHUCTpAlud B (OpME MPOBEPOK
COOJIIOJICHHUSI M HCIIOJNHEHUS CIEIHATUCTOM TI0 PACHpeesieHUI0 U OOMEHY >KMJIbsl TOJOXEHUU
HACTOSIIIETO PerjaMeHTa.

4.2.KoHTpoJb MOTHOTHI U Ka4ecTBa MPEJOCTaBICHUS MYHUIIMIIAIBHON YCIYTH BKIIIOYAET B ce0s
MIPOBE/ICHUE TIPOBEPOK, BBISBICHUE M YCTPAHEHHWE HAPYIICHUN MpaB 3asBUTENCH, pacCMOTpPEHUE,
NPUHATHE DPEUICHWH M TOATOTOBKY OTBETOB Ha 3allpOChl 3asBUTENCH, COAEpKallMe >XKaioObl Ha
petenwust, AerictBus (0e3AeHCTBUE) JOIDKHOCTHBIX JIHII.

[TpoBepku MOTYT OBITH TUIAHOBBIME (OCYHIECTBISATHCS HA OCHOBAaHUH T'OJIOBBIX TUIAHOB Pa0OThI)
U BHEIUTAHOBBIMH (IO KOHKPETHOMY OOpAIllcHHIO 3asBUTEINsA). [IpeaMeToM MPOBEPOK SBIISETCS
Ka4eCTBO M JOCTYIHOCTh MYHHIMIAIBHON yciyru (CoONIOIeHNEe CPOKOB MPEAOCTABICHUS, YCIOBUN
OKHMJIaHMsI TIpUeMa, TIopsIKa HHPOPMHUPOBAHUS O MYHHUIIUIIAILHON yCiIyre, 000CHOBAaHHOCTh OTKAa30B
B TPEIOCTaBICHUM MYHHULUUNAIBHOM YCIYrH, OTCYTCTBUE H30BITOYHBIX aJMHUHUCTPATHBHBIX
JCHCTBUIA).

43 HepCOHaﬂbHa}I OTBE€TCTBCHHOCTHb HOJIDKHOCTHBIX JIUI] U CIICOHUAJINCTOB SaerHHHeTCH B UX
JIOJDKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBHHM C TpPeOOBaHUSMH 3aKOHOAATENbCTBAa Poccuiickoi
®denepauuu.

Pasnen 5. IOCYAEBHbBIN (BHECY JEBHBIN) ITIOPSIJJOK OBXXAJIOBAHU S PEILIEHUN U
JIEMCTBUM (BE3JIEMCTBUS) OCYIIECTBJISIEMbIX (ITPUHSATHIX) B XO/IE
[IPEJIOCTABJIEHUS MYHUILIMITAJIBHON YCJIYTU

5.1. 3agBUTENs MYHUIIMMAIBHOW YCIYTd MMEET IPaBO Ha OOKajJOBaHWE pEIICHUH, NEHCTBUMA
(Oe3neiicTBUS) aIMUHUCTPALIUH HITU CIIEHUATIMCTA IO PACIPECICHUIO U OOMEHY JKWIbs, IPUHSATHIX B
XOJIe TMPEIOCTABICHUSI MyHHIIMIIATHHON YCIYTH B TOCYI€OHOM TIOPSIIIKE.

5.2.3asBUTENb MOXKET 00PATUTHCS € KaJ000H, B TOM YHCIIE B CIEAYIOLIUX CIIydasx:

1) HapylIeHHe CpoKa PErUCTPAIH 3asBICHHS O MPEAOCTABICHUH MYHHIIUITIATLHON YCIYTH;

2) HapylleHHEe CPOKa MPETO0CTaBICHHS MYHHIIUTIATLHON YCIYTH;
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3) TpeOoBaHME y 3asBUTENS JTOKYMEHTOB, HE TPETYCMOTPCHHBIX HOPMATHBHBIMH IPaBOBBIMHU
aktamu Poccuiickoit ®denepaniiv, HOPMATHBHBIMH TIPABOBBIMH aKTaMu CyOBekTOB Poccuiickoi
CDC,Z[GpaLII/II/I, MYHUIIMITAJIbHBIMU IMTPABOBBIMHU dKTaMHU U HACTOAIIUM peI‘JIaMeHTOM;

4) oTka3 B ImpHUeMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETYCMOTPEHO HOPMAaTHBHBIMHU
npaBOBbIMH akTamu Poccuiickoit deneparuy, HOPMATHUBHBIMU MPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit denepanuu, MyHULUIIAIBHBIMY IIPABOBBIMU aKTAMH U HACTOSALLUM PETJIAMEHTOM;

5) OoTkaz B TPENOCTABICHHHM MYHUIUIIATBHOW YCIyrH, €CJIH OCHOBaHHS OTKa3a He
IOPEIyCMOTPEHbl (pefiepanbHbIMM 3aKOHAMM W TNPUHATBIMM B COOTBETCTBUM C HUMH HHBIMU
HOPMATHBHBIMH IIPAaBOBBIMHU akTamu Poccuiickoit @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH
cyorekToB Poccuiickoit denepanid, MYHUIHUNAIbHBIMA TIPABOBBIMH aKTaMH M  HACTOSIIUM
peraaMeHToM;

6) 3arpeboBaHMEe C 3asBUTENIA NPU TPEAOCTABICHUM MYHHUIIMIAIBLHON YCIYyTH TIJIaThl, HE
MPEAYCMOTPEHHOM HACTOSAIIUM PETJIAMEHTOM,;

7) OTKa3 CHOEIHaINCTa MPEJOCTABISIIONIET0 MYHUIUIAIBHYIO YCIYrY, B HCIPaBICHUH
JIOMYLICHHBIX ONEYAaTOK M OMIMOOK B BBIJAHHBIX B pE3yJbTaTe NPEAOCTABICHHUS MYHULMIAIBHON
YCIYTH TOKYMEHTaxX JIN00 HapyIIEeHWEe YCTAHOBJICHHOTO CPOKA TAKUX HCIIPABIICHUH.

5.3. Xamoba wmoxer OBITh HampaBieHAa TJaBe aIMHUHHCTPALMU Ha IOYTOBBIM aapec
aJIMAHUCTpAIMK; Ha aJpec JJIEKTPOHHBIA MmouThl aaMmuHuctpanuu admles@gorodlesnoy.rujepes
ounmManbHBIA CaWT aAMUHHCTparmu Www.gorodlesnoy.ru;gepe3 [lopran rocynapcTBEHHBIX U
MyHUIUIATBHBIX yeayr (pyrkiuii) CBepamoBckoii obmactu (WwWw.66.gosuslugi.ruy/umm Ennmbiid
HOPTaJI TOCYJapCTBEHHBIX ¥ MYHHLIMIANbHBIX ycayr (hyHkuumit) (Www.gosuslugi.ru)a takxe Moxer
OBITh MPUHSATA TIPU JIMIHOM MTPUEME 3asIBUTEIIS.

Mecronaxoxaenue agMuaucTpanun: r. Jlecnoit, yn. Kapna Mapkca, 1. 8.

[TouroBsrit agpec: 624200 CepanoBckas o01acTs, 1. JlecHo#, yi. Kapina Mapkca, 1. 8.

I'padux paboTsl anMuHUCTpanuu: noneaenbHUK —uyeTtBepr ¢ 08.3010 17.30,nataHnna ¢ 08.3010
16.30,nepepniB ¢ 13.0010 13.48;cy660Ta, BOCKpECEHbE — BHIXOHBIC THH.

XKanoba moxer ObITH MoaHa 3asBUTENeM yepe3 Otnen MOI npu HaIM4YKUK COTIAIICHUS.

[Ipu mocrymiennn xanoowei, Otaen MO®I] obecneunBaeT e€ mepemady B aIMUHUCTPAIUIO B
TEYEHUE OJHOro pabouero IHS C AaThl perucTpanuu kajaoObl. CpPOKHM pacCMOTpPEHHs KasoOBbl,
noctynuBiiedr B Otaen MO®IL], He Moker ObITh OoJbIlIe, Y€M YCTAHOBJICHHBIE B MYyHKTEe 5.8
HACTOAIIETO perjaMeHTa. Pe3ynmpTaT paccCMOTpEHHUs >Kalo0bl B TEUYEHHWE OJHOrO padodero mHS
CICMYIONIETO 3a JHEM TPHHATHS pemieHus 1o xkanobe Hamparmsgercs B Otmen MOIl nns
MOCIIEAYIONIEH BBIIAYH 3asIBUTEITIO.

5.4.Xano6a nomaercs B mUCbMEHHON (opMe Ha OyMa)KHOM HOCUTEJIE, B DJICKTPOHHOH (opme,
JOJDKHA OBITh TMOJANKMCAaHAa JIMIIOM, OOpaTHBIIMMCS C Jkano0oW (ero  yrmoJHOMOYEHHBIM
NPEJICTaBUTEIIEM) U COJICPKATh:

1) HauMeHOBaHHE OpraHa, MPEIOCTABIAIONICIO MYHHUIIUIAIBHYIO YCIYTY JTHOO HAMMEHOBAHHUE
JOJDKHOCTH, (aMIJIUIO, UMsI, OTUECTBO CICIMAINCTa, PEIICHUs U JIeicTBUs (Oe3neiicTBre) KOTOPhIX
00KamyroTCH,

2) damuauio, uMms, oTdecTBO (MOCIACIHEE - MPH HAIWYHMK), CBEACHHSA O MECTE >KHTEIbCTBA
3asBUTEINS, & TAK)KE HOMEP KOHTAKTHOro TejiedoHa, ajpec 3JACKTPOHHON MOoYThl (MpH HAJIMYUH) U
MIOYTOBBIN a/IpEC, IO KOTOPBIM JOJDKEH OBITh HATIPABJICH OTBET 3asBUTEIIIO;

3) cBemenuss 00 oOKadyeMbIX pelIeHHsAX ©  jgedctBusx  (Oes3meiicTBuu) — oprasa,
MPEIOCTABIISIONIEI0 MYHHUIIUIIATHHYIO YCIYTY, TH00 CHEIUAlINCTa,

4) 10BOABI, HA OCHOBAHUHM KOTOPBIX 3asBHUTENIb HE COIJACEH C pEIICHHEM M JCHCTBHEM
(6e3melicTBHEM) OpraHa, MPEIOCTABISIONIEr0 MYHUIUIIATBHYIO YCIYTY, JTHOO CICIUATHNCTA.

5.5. IlpaBo 3asBuTeNss Ha TmoONyueHHWE HWH(POpPMANMH W JOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHUS U PACCMOTPEHHS JKAJTOOBI:

1) npeacTaBiIsTh AOMOJIHUTEIBHBIC JOKYMEHTBI M MaTepHajibl JUO0 oOpamaThes ¢ mpoch0oit 00
WX UCTpeOOBaHUH;
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2) 3HAKOMHUTBCS C JIOKYMEHTAMH U MaTepuaiaMi, KacalolUUMHCS PACCMOTPEHUS JKalo0bl, eClin
9TO HE 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIE HMHTEPECHl APYTUX JIMII U €CIU B YKa3aHHbBIX
JOKYMEHTaX U MaTepuaax He COICPkKATCs CBEACHHSI, COCTABIISIFOIINE TOCYJAPCTBEHHYIO WUJIH HUHYIO
oxpansieMylo (heaepaabHbIM 3aKOHOM TalHYy.

5.6.I'1aBa aAMUHUCTpAIMH BIIpaBe OCTaBUThH jKano0y 0e3 0TBeTa B CIAECIYIOIIUX CIydasx:

1) Hanuume B KamoOE HEICH3YPHBIX JHOO OCKOPOMTEIBHBIX BBIPAKEHHM, YIpo3 KHU3HH,
3I0pPOBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAaKXKe YJICHOB €ro ceMbH. IIpum 3TOM HeoOXomumo
COOOIUTH TPaXkIaHUHY O HEOMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM,;

2) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KAKyK-JTHOO YacTh TEKCTA JKAIO0O0bI, GaMUIIHIO, UM,
oT4ecTBO (py HaMW4KMK) U (MIIK) MOYTOBBIHM afpec 3asiBUTENS, YKa3aHHbBIC B yKato0e.

5.7.T'maBa aAMHUHHUCTPAIINN OTKA3bIBACT B YOBJICTBOPCHHUH KAIOOBI B CICTYIOIINX CITydasx:

1) wHamuume BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHHUS Cy/a, apOUTPayKHOTO Cy/a 1o Kamobe o
TOM K€ TIPEIMETE U 10 TEM KE OCHOBAHHUSIM,

2) momaya KajgoObl JIMIIOM, TIOJTHOMOYHS KOTOPOIO HE MOATBEPXKICHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon Penepanny;

3) Hamuupe pelreHus o *ajaobe, MPUHATOrO paHee B COOTBETCTBHH ¢ TpeOoBaHusMHU [IpaBuit
MOJIauM U PACCMOTPCHHUS KaJlo0 Ha peieHus u aeicTBus (0e31elicTBUE) OpraHoB, MPEIOCTABIISIONINX
MYHULIMNIATIbHBIE YCIYTH, UX AOHKHOCTHBIX JIML, MYHHMIMIIAJIBHBIX CIIYKaIlUX TOPOJCKOTO OKpyTra
«["opon JlecHoit» (YTBEpKICHBI TOCTAHOBIICHHEM TJIaBbl 3 JMUHUCTPALUHI TOPOICKOro oKpyra <« opoj
Jlecnoii» ot 14.12.2012Ne 1934),B OTHOIIEHHH TOTO K€ 3asIBUTENS U 110 TOMY K€ MPEAMETY JKaI00bI.

5.8. Kanoba, moctynuBinas B aIMUHUCTPAIUIO, MOMJEKHUT PACCMOTPEHHIO JOKHOCTHBIM
JIUIIOM, HAJIEJICHHBIM IOJIHOMOYHUSIMU IO PACCMOTPEHHIO >Kano0, B TeUeHHE MATHAALATH paboyux
JTHEH CO NHS ee perucTpanuu, a B cilydae OOXKaloBaHUs OTKa3a aJMUHUCTPAIMH, CICHHATINCTA B
npueMe JOKYMEHTOB Yy 3asBUTEN JUOO B MCIPABICHUHU JOMYLIEHHBIX ONEYaTOK U OMMOOK WIH B
ciiy4ae 00XaJIOBaHUsS HAPYIIEHUS YCTAHOBIEHHOTO CpPOKA TAaKUX HCIIPABICHHUHA - B TEUYCHHUE IISITH
pabounx JHEH co IHA ee perucTpanuu.

5.9.11o pe3ynbpTaraM pacCMOTPEHHUS KAIOOBI TIPUHUMACTCS OJTHO U3 CISAYIOUINX PEIICHUH:

— YAOBIETBOpPEHHUE XaJloObl, B TOM uucie B (opmMe OTMEHbI paHee MPHUHATOrO PEHICHHUS,
UCIPABJICHUS JOMYIIEHHBIX aIMUHUCTpaLUel, CIEeIHaTUCTOM ONEYaTOK U OIIMOOK B BbIJIAHHBIX B
pe3ynbTare NpeaoCTaBIeHUSI MyHUIIUTIATHHON YCIYTH TOKYMEHTAX;

— OTKa3 B YAOBJIETBOPEHUU >KaJTOOBI.

He mo3gHee aHs, cleAyromero 3a JHEM MPUHATHS PEIICHUS 3asSBUTENIO B MUCBMEHHON (hopMe u
0 JKEJIaHUIO 3asBUTENS B AJIEKTPOHHOM (opMe HampaBisieTcsi MOTUBUPOBAHHBIA OTBET O pe3yJsibTaTax
pPaccMOTPEHHUS JKaJIOO0BI.

B oTBete mo pe3ynbrataM pacCMOTPEHHUS KaIoObl YKa3bIBAIOTCS:

1) HawWMeHOBaHHME OpraHa, MPEIOCTABISIONIEIO MYHHUIMIAIBHYIO YCIYTY, JIOJDKHOCTB,
bamunus, umsi, 0T4ecTBO (MPHU HATMYUK) TOHKHOCTHOTO JIMIA, IPUHSBILETO PEIICHHUE M0 )Kanooe;

2) HoOMep, Jara, MECTO NPHUHSITHS PEUICHUs, BKIIOYas CBEACHHS O JOJDKHOCTHOM JIHIIE,
pemieHne win aercTBus (0e3neiicTBrUE) KOTOPOTO 00KAITyeTCS;

3) damunus, umsi, otuecTBO (OCIEAHEE - IPH HATUYNHU) WK HAUMEHOBAHUE 3asBUTEIIS,

4) OCHOBaHUS JJIs PUHSITHS PEUICHHUS 110 XKaI00¢;

5) mpuHsTOE MO KaI00€ pElIeHuE;

6) B ciywae, eciu jkajmoba Mpu3HAHA OOOCHOBAaHHOW, - CPOKHM YCTPAHCHHUS BBISBICHHBIX
HapYyIICHUH, B TOM YHCIIE€ CPOK IPEIOCTABICHUS pe3yIbTaTa MyHULIMIIATLHON YCIIyTH;

7) cBeneHHs O MOPSIIKE 00KATOBAHUSI IPUHSATOTO I10 )KAI00e PeIICHHUS.

5.10.B ciyyae ycTaHOBIEHHUS B XOJ€ WM IO Pe3yJbTaTaM PaCCMOTPEHHS JKaJl0Obl TPU3HAKOB
cocTaBa aJIMHUHHUCTPATHBHOTO TIPAaBOHAPYIICHUS WJIM TPECTYIJICHUS TJIaBa aJMHHHUCTPAINH
He3aMeUIUTEIbHO HAIPABIIIET UMEIONINECs MaTepHallbl B OpraHbl IPOKYPATypHI.

5.11. JletictBust (Oe3neiicTBHs) MOHKHOCTHBIX JIMII MOTYT OBITh OOaJlOBaHBI B CYACOHOM
MOpSAKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM.
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[Tpunoxxenue Ne 1

aJIMUHUCTPATUBHOTO pEeriaMeHTa

MPEIOCTABIICHUS MyHULIUTIAIbHOM

ycayru «CKIIroueHne KUIbIx

MOMEILEHUH U3 YHcia CIyKEeOHBIX»
I'nase aomunucmpayuu 20po0cKko2o oKpyz2a
«l'opoo Jlecnoi»

om

(®1.0)

3apezucmpuposannoeo no aopecy:

Konm.menegon

3AABJUEHMUWE
[Tporry UCKITIOYUTH KUJIO€ TIOMELIEHHE 110 aJIpecy: yil. KB.
U3 YHCIIa CITY>KEOHBIX.
OcHoBaHue:

« » 20 r.

oA Ch
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[Tpunoxxenue Ne 2
aAMUHUCTPATUBHOI'O PETrJIaMEHTa
MIPEAOCTABIICHUS] MyHUIIMTIAIBHON
ycayru «CKIIroueHne KUIbIx
MOMEILEHUH U3 YHcia CIyKEeOHBIX»

BJIOK-CXEMA
IIPENOCTABICHNs MYHULIUIIAIIBHON YCIIYTH

O0paineHue rpakJaHIHA ISl TOJTyYCHHUS
MYHUIUITAJIBHOHN YCITyTH

A 4

dopmupoBaHue
MEXBEJIOMCTBEHHBIX 3alIPOCOB

A 4

PaccMoTpeHue JOKYMEHTOB U MIPUHSITHE
pelieHus 00 UCKITIOYSHUH KHUIIOTO MOMEILEHHUS
13 Yhcia ciykeOHbIX (1160 00 0TKase B

HCKITIOUCHHH JKHUIIOTO TIOMELICHNS U3 YnCiIa
CITyKeOHBIX)
v v
V3Bewenne rpaxaaHuHa 06 OTKase B H3Berenne rpakIaHuHA O TIPHHATHH
HCKITIOUCHHH JKHUIIOTO TIOMELICHNS U3 YUCiIa peeHus 00 HCKITIOUCHUH JKHUIIOTO

CJ'Iy)Ke6HI>IX NOMCUICHUA U3 YUCJia cnyme6me




